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STT Tén quy trinh/thi tuc

A QUY TRIiNH, THU TUC NOQI BQ

1 To chie va boi canh

2 Chinh sach chat luong

3. Muc tiéu chat luong

4 Rui1 ro va co hoi

5 banh gia nd1 bd

6 Xem xét cua lanh dao

7 Thong tin dang van ban

3 Nguén luc

9 Cai tién

10 Quy trinh tiép nhan va tra két qua

B | QUY TRINH GIAI QUYET THU TUC HANH CHINH

I LINH VUC GIAO DUC PAO TAO (05 TTHC)

1 Cho phép co s& gido duc khac thuc hién chuong trinh gido duc tiéu hoc.

7 Cho phép nhom tré, 16p mau gido doc 1ap hoat dong gido duc tré lai

3 Sap nhap, chia tach nhom tré, 16p mau gido doc 1ap

4 Giai thé hoat dong nhém tré, 16p mau gido doc 1ap theo yéu cau cia to chic,

c4 nhan dé nghi thanh lap




Thanh 14p nhom tré, 16p mau gido doc lap

5.

1. | LINHVUCY TE (02 TTHC)

6. Xét hudng chinh sach hd trg cho dbi twong sinh con dtng chinh sach dan s6
7 Cép gidy chimg sinh cho truong hop tré’du:c_rc sinh ra ngoai co s¢ kham

bénh, chira bénh nhung dugc can b y t€ hoac c6 do thon ban 4o dé
1. | LINH VU'C TU PHAP (41 TTHC)
Linh vuc ho tich (20 TTHC)

8. Thu tuc dang ky khai sinh

9. | Thu tuc dang ky ket hon

10. | Thu tuc dang ky nhan cha, me, con

11. | Thu tuc dang ky khai sinh két hop dang ky nhan cha, me, con

1. | Thu tuc dang ky khai tur

13. | Thu tuc dang ky khai sinh luu dong

14. | Thu tuc dang ky két hon luu dong

15. | Thu tuc dang ky khai tir luu dong

16. | Thu tuc dang ky giam ho

17. | Thu tyc dang ky cham dut gidm ho

13, | Th tuc thay doi, cai chinh, bo sung ho tich

19. Thu tuc cép Giéy xac nhan tinh trang hon nhan

70, | Thu tuc dang ky lai khai sinh

1. Thu tuc dang ky khai sinh cho ngudi da co hod SO, giéy to ca nhan
| Thu tuc dang ky lai két hon

23.

Thu tuc dang ky lai khai tir




Thu tuc lién thong cac thi tuc hanh chinh vé dang ky khai sinh, cap thé

24, i
BHYT cho tré em dudi 6 tudi

25 Thu tuc lién thong céc thi tuc hanh chinh vé dang ky khai sinh, dang ky
thudng tra, cap thé BHYT cho tré em dudi 6 tudi

26 Thu tuc cép ban sao Trich luc ho tich

27 Thu tuc xac nhan thong tin ho tich
Linh vuc hoa giai co sé (04 TTHC)

28 Thu tuc cong nhan hoa giai vién

9. | Thi tuc bau o truong t0 hoa giai

30. Thu tuc thoi lam hoa giai vién

31 Thu tuc thanh toan thu lao cho hoa giai vién
Linh vuc chirng thwe (11 TTHC)

3 Thu tuc chimg thuc ban sao tir ban chinh cac gidy td, van ban do co quan c6
tham quyén cua Viét Nam cip hodc chimg nhan

33 Thu tuc chimg thuc chir ky trong cac gidy to van ban (ap dung cho ca
truong hop ching thuc diém chi va truong hop ngudi yéu cau chimg thuc
khong ky, khong diém chi duoc)

34 Thu tuc chimg thuc viée stra d6i, bd sung, hity bo hop dong, giao dich

35 Stra 16i sai sot trong hop dong, giao dich

36 Tha tuc cAp ban sao c6 chtng thuc tir ban chinh hop dong, giao dich da
duogc ching thuc

37 Thu tuc chimg thuc hop dong, giao dich lién quan dén tai san 13 dong san,
quyén st dung dat, nha &

38 Thu tuc chimg thuc di chuc

39.

Thu tuc chiing thuc van ban tu chdi nhan di san




Thu tuc chung thyc van ban thoa thudn phan chia di sdn ma di san 1a dong

40. N )
san, quyen su dung dat, nha ¢
41 Thu tuc chiing thuc van ban khai nhan di san ma di san l1a dong san, quyén
str dung dat, nha &
42 Thu tuc cip ban sao tir ban gbc
Linh vwe nuéi con nuoi (03 TTHC)
43 Thu tuc Pang ky viéc nudi con nudi trong nudc
44 Thu tuc Bang ky lai viéc nudi con nudi trong nudc
45 Thu tuc Giai quyét viéc ngudi nude ngoai cu tra & khu vuc bién gidi nudce
lang giéng nhén tré em Viét Nam 1am con nudi
Linh vure bdi thwong nha nwée (01 TTHC)
46 Thu tuc giai quyét yéu cau bdi thudng tai co quan truc tiép quan Iy ngudi
thi hanh cong vu gay thiét hai
Linh vuc phé bién gido duc phap luat (02 TTHC)
47 Thu tuc chi tra tién bdi thudng trong hoat dong quan 1y hanh chinh
48. Thu tuc tra lai tai san
v LINH VUC NOI VU (15 TTHC)
Linh vwe Thi dua - Khen thwéong (05 TTHC)
49 Ting gidy khen ctia cha tich UBND cap x3 theo cong trang
s0. | Tang Gidy khen cua Chu tich UBND cép xa vé thanh tich thi dua theo dot
hoic chuyén dé
51 Tang Gidy khen ctia Chu tich UBND cap xa vé thanh tich dot xuat
52. Ting gidy khen ctia chu tich UBND cép xa cho gia dinh




53. [Xét tang danh hi€u Lao dong tién tién
Linh vuc Tin nguwéng, ton gido (10 TTHC)
54.  [Thu tyc dang ky hoat dong tin ngudng
55.  [Thu tuc dang ky bo sung hoat dong tin ngudng
56.  [Thu tuc dang ky sinh hoat ton gido tap trung
57 Thu tuc thong bao danh muc hoat dong ton gido ddi véi to chire co dia ban
" hoat dong ton gido & mot xa
58 Thu tuc thong bao danh muc hoat dong ton gido bd sung doi voi té chire co
" dia ban hoat dong ton gido & mot xa
59, Thu tuc dang ky thay do1 nguoi dai dién cua nhom sinh hoat ton gido tap
trung
60 |Thu tuc dé nghi thay doi dia di€ém sinh hoat ton gido tap trung trong dia ban
" mdtxa
61 Thu tuc dé nghi thay doi dia di€m sinh hoat ton gido tap trung dén dia ban xa
" khac
62. [Thi tuc thong bao vé viéc thay d6i dia diém sinh hoat ton gido tap trung
63, |Thutyc thong bao t6 chirc quyén gop trong dia ban mot xd cua co s tin
" ngudng, to chirc t6n gido, to chirc ton gido truc thudc.
V. LINH VUC LAO PONG, THUONG BINH VA XA HOI (14 TTHC)
Linh vuc Bao trg xa hoi (09 TTHC)
64 Xac dinh, xac dinh lai mtc do khuyét tat va cép Giéy xac nhan khuyét tat
65 Dang ky cai nghién ma tiy tu nguyén
66. | PO, clp lai Gidy xac nhan khuyét tat
7. | Tro gitp xa hoi khan cip vé hd trg 1am nha 6, sira chita nha &
68 Cong nhan hd gia dinh lam ndng nghiép, 1am nghiép, ngu nghiép va diém
nghiép c6 mirc séng trung binh
69 Cong nhan hd ngheo, hd can ngheo, ho thoat can nghéo dinh ky hang ndm
70 Cong nhan hd nghéo, ho can ngheo thuong xuyén hang nam

71.

Cong nhan ho thoat ngheo, h thoat can ngheo thuong xuyén hang nam




Ding ky hoat dong d6i v6i co sd tro gitp xa hoi dudi 10 dbi twong c6 hoan

72.
canh kho khan
Linh vuc nguwdi ¢6 cong (01 TTHC)

73 Cap gidy xac nhan than nhan cua nguoi cd cong
Linh vuc bdo v€ va cham séc tré em (04 TTHC)

74 Phé duyét ké hoach h tro, can thiép ddi véi tré em bi xAm hai hodc ¢6 nguy
co bi bao luc, boc 10t, bo roi va tré em c6 hoan canh dac biét

75 Ping ky nhan cham séc thay thé cho tré em d6i voi ca nhan, ngudi dai dién
gia dinh nhan cham soc thay thé khong phai 12 nguoi than thich cua tré em

76. Thong béo nhan cham soéc thay thé cho tré em dbi vdi ca nhan, ngudi dai
dién gia dinh nhan cham soc thay thé 1 nguoi than thich cua tré em

77 Chuyén tré em dang duoc chim soc thay thé tai co so trg giup xa hoi dén ca
nhan, gia dinh nhan cham séc thay thé

VI. |LINH VUC TIEP CONG DAN, XU LY PON THU (08 TTHC)

7g | Thu tuc giai quyét khiéu nai lan dau

79, Thu tuc thyc hién ké khai tai san, thu nhap

30. Thu tuc xac minh tai san thu nhap

g1, | Thutuc tiép nhan yéu cau giai trinh

) Thu tuc thuc hién viéc giai trinh

33 Thu tuc tiép cong dan

4. Thu tuc xtr Iy don thu

35 Thu tuc giai quyét td cdo

VII. |LINH VUC TAI NGUYEN VA MOI TRUONG (04 TTHC)
36. Thu tuc hoa giai tranh chap dat dai

87.

Thu tuc ké khai, thim dinh t& khai phi bao vé moéi trudng ddi v6i nude thai




Tham van trong danh gia tic dong moi trudng

88.
39 Xéc nhan hop dong chia sé ngudn gen va chia sé loi ich
VIII. | LINH VUC VAN HOA VA THONG TIN (07 TTHC)

Linh vue van héa co s6¢ (03 TTHC)

90 Thong bao t6 chirc 18 hoi cap xa
Linh vye thw vién (03 TTHC)

91 Thong bao thanh lap thu vién ddi véi thu vién cong dong

92 Thong bao sap nhap, hop nhat, chia tach thu vién déi vé6i thu vién cong
dong

93 Thong béo cham dat hoat dong thu vién dbi cong dong
Linh vwe thé duc thé thao (01 TTHC)

94 Cong nhan cau lac b thé thao co s&

Linh vwe gia dinh (02 TTHC)

Cam tiép xac theo Quyét dinh ctia Chi tich UBND cép xa

95.
96. Huy bo quyét dinh cAm tiép xuc
IX. |LINH VUC NONG NGHIEP VA PTNT (11 TTHC)

Linh vwe Thiy lgi (03 TTHC)

97, Tham dinh, phé duyét phu:ong én‘l'mg pho thién tai cho céng trinh vung ha
du dap thuy dién thudc tham quyén phé duyét cua UBND cap xa

08 Thvém dinh, phé duyét phlf:O’ng an (mg pho véi tinh hudng khan cap thudc
tham quyén cuia UBND cap xa

99, | HO trg dau tu xdy dung phét trién thiy loi nho, thuy loi ni dong va tudi

tién tién, tiét kiém nudc (Déi véi nguon vén hé tro truc tiép, ngdn sdach dia
phurong va nguéon vén hop phdp khdc ciia dia phiwong phdn bé du todn cho
UBND cdp xd thuc hién)




Linh vwre Phong chong thién tai (05 TTHC)

HO tro san xuat nong nghiép dé khoi phuc san XUt vung bi thi¢t hai do dich

100.
bénh

101 Ding ky ké khai sé lwong chin nudi tip trung va nudi trong thiy san ban
dau

102 H? trg khoi phuc san xuat vung bi thiét hai do thién tai

103 Ho tro kham chira bénh, trg cép tai nan cho lyc lugng xung kich PCTT cép
xa

104 Tro cap tién tut, tai nan (ddi v6i truong hop tai nan suy giam kha ning lao
dong tir 5% trd 1€n)
Linh vue Tréng trot (01 TTHC)

105 Ding ky chuyén ddi co cau cay trong trén dat trong laa
Linh vuc Khoa hoc cong nghé (01 TTHC)

106. | Phé duyét ké hoach khuyén nong dia phuong

107 Quyét dinh giao rimg cho ho gia dinh, ca nhan va cong dong dan cu

X. LINH VUC KHAC (01 TTHC)

108 Thu tuc xac nhan theo yéu cau cta nguoi dan

XI. | LINH VUC GIAO THONG VAN TAI (11 TTHC)
Linh vuc duwong thuy (11 TTHC)

109 X4c nhan vi¢e trinh bao duong thily ndi dia hoac trinh bdo dudng thuy nd1
dia bd sung

110 Ping ky phuong tién 1an dau ddi v6i phuong tién chua khai thac trén duong
thuy noi dia

111 Ping ky phuong tién lan dau ddi v4i phuong tién dang khai thac trén duong
thuy noi dia

112. | bang ky lai phuong tién trong trudng hop chuyén tir co quan dang ky khac




sang co quan dang ky phuong tién thuy noi dia

Ping ky lai phuong tién trong trudng hop phuong tién thay doi tén, tinh

113.
nang ky thuat

114 Ping ky lai phuong tién trong trudng hop chuyén quyén s¢ hiru phuong
tién nhung khong thay d6i co quan ding ky phuong tién

115 Ping ky lai phuong tién trong trudng hop chuyén quyén s¢ hiru phuong
tién dong thoi thay do6i co quan ding ky phuong tién

116 Ping ky lai phuong tién trong trudng hop chii phuong tién thay doi tru s
hoic noi diang ky ho khau thuong tra ciia cht phuong tién sang don vi hanh
chinh cap tinh khac

117 Cép lai Gidy chting nhan dang ky phuong tién

118 X6a Gidy ching nhan dang ky phuong tién

119 Xéc nhan viéc trinh khang nghi hang hai

x11. | LINH VUC CONG THUONG (03 TTHC)

120 Tham dinh, phé duyét phuong 4n tGng phé thién tai cho cong trinh vung ha
du dap thuy dién thudc tham quyén phé duyét cia UBND cép x4

121 Tham dinh, phé duyét phuong an tmg pho véi tinh hudng khan cap ho chia
thiry dién thudc tham quyén phé duyét cia UBND cép x4

122 Thong bao vé viéc thuc hién hoat dong ban hang khong tai dia diém giao
dich thuong xuyén

x111 | INH VUC TAI CHINH - KE HOACH

123

Ding ky nhu cau hd tro cta to hop tac, hop tac x4, lién hiép hop tac xa
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